
TRANSCRIPT REQUEST FORM 

3-5 DAYS REQUIRED TO COMPLETE TRANSCRIPT REQUEST

NAME: _______________________________________________________________________________ 
FIRST   LAST  MIDDLE    MAIDEN 

ADDRESS:_____________________________________________________________________________ 
    STREET ADDRESS  City   State   Zip 

HOME PHONE: ____________________ CELL PHONE: ______________________D.O.B.: _____________ 

DATE OF GRADUATION: ______________________   OR LAST YEAR ATTENDED: ____________________ 

Are you requesting a current or a final transcript?   CURRENT _____ FINAL_____ 

The fee is $3.00, per transcript.  Transcript fee must be paid to the Bookkeeper.  Transcripts can be 

picked-up in the Registrar’s office. 

**ONLY the requestor will be allowed to pick up the transcript(s), unless other prior arrangements have 
been made with the Registrar.  Picture I.D. of requestor required at time of pick-up. 

Email form to Carla Ranallo at ranalloc@manateeschools.net 

Most colleges/universities can receive electronic transcripts.  Electronic transcripts are not guaranteed. 
If you would like to have your transcript(s) sent electronically, please list the school(s) below.  Write out 
full college name, city, and state. 

1. ______________________________________________________________________________

2. ______________________________________________________________________________

3. ______________________________________________________________________________

4. ______________________________________________________________________________

5. ______________________________________________________________________________

TOTAL NUMBER OF TRANSCRIPTS TO BE ELECTRONICALLY SENT: _____________________ 

TOTAL NUMBER OF TRANSCRIPTS BEING PICKED UP: _____________________ 
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